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The Courier-News welcomes visitors to its modern 
newspaper plant. Here each day the news of the 
world and particularly of the Plainfield area flows 
into the editorial offices by wire, teletype, telephone, 
reporter and personal message to be read, edited, 
assembled, printed and distributed to thousands of 
readers. The Courier-News is the Market Place for 
products and merchandise through advertising by 
business houses in this area and throughout the coun- 
try. To get the job done on time each day takes 
teamwork. Here at our plant you will meet the 
members of the team and see the many processes 
involved in the production of your daily newspaper. 


This booklet gives a detailed description with pictures 
of each step in the production of The Courier-News. 
The booklet is for you to keep as a memento of your 
visit. Through these pages we hope you will become 
better acquainted with one of your most important 
public servants — the daily press. 


THE COURIER-NEWS HISTORY 
More Than 75 Years of Progress 


Your daily newspaper has been more than 75 
years in the making. 


It has been published as The Courier-News since 
Nov. 5, 1894. Its history reaches back to June 2, 1884. 


On that date, Thomas W. Morrison established 
The Plainfield Evening News. On May 10, 1887, The 
Plainfield Daily Press was established by William L. 
and Albert L. Force. That paper was founded in 1868 
as The Constitutionalist, a weekly. 


The Plainfield Courier made its first appearance 
Oct. 8, 1891. It was established by Frank W. Runyon, 
who, in 1890 had purchased the Central New Jersey 
Times, a weekly founded shortly after the Civil War. 


Mr. Runyon purchased The Evening News Nov. 5, 
1894 and combined it with The Courier under the 
name of The Plainfield Courier-News. The paper was 
sold to George H. Frost on July 1, 1904. Upon the 
death of Mr. Frost, it passed to his son, Charles H. 
Frost. 


The Daily Press was sold in 1911 by Albert L. 
Force to J. Franklin Fort, governor of New Jersey. 


On Oct. 9, 1916, Charles H. Frost purchased The 
Daily Press and combined it with The Plainfield 


Courier-News, thus bringing the three original papers 
under one name and ownership. 


Mr. Frost died unexpectedly on June 2, 1926 and 
Chauncey F. Stout became business manager. 


The Courier-News was sold in April 1927 to 
Frank Gannett, William Morrison and Mr. Stout. 


Mr. Gannett purchased the interests of Mr. Stout 
and Mr. Morrison on Jan. 1, 1940. Mr. Stout con- 
tinued as publisher and treasurer. Mr. Morrison 
retired after more than 50 years in newspaper work. 


Mr. Stout retired on Jan. 1, 1958 and was suc- 
ceeded by A. Wallace Zimmerman as General 
Manager of the newspaper. 


Rapid growth of the newspaper under the new 
ownership made it necessary to consider expansion 
of its plant facilities and on July 14, 1941 ground was 
broken for the present building. The new building 
was occupied Apr. 13, 1942. 


Further expansion became necessary and in 
1954 a section of the second floor was constructed. 
In 1960 more room was needed and the balance of 
the second floor was erected. Many alterations were 
made at this time in the first floor to accommodate 
expanding departments. 


The present home, together with mechanical 
equipment, furniture and other appurtenances repre- 
sents a substantial investment by the present owners, 
The Gannett Co. Inc., in The Courier-News property. 


MAIN LOBBY 


In the main lobby there is a double switchboard 
with 15 trunks and 90 extensions. This is one of the 
busiest boards in the city. 


A large picture in color covers the wall in back 
of the switchboard. This picture which was taken 
many years ago is of Wetumpka Falls, an historic 
landmark in this area, located in Watchung, New 
Jersey. The falls were named for the Indian Princess 
Wetumpka. 


According to the Legend of Watchung she was 
taken from her tribe and raised by white men. When 
white pioneers, headed by a Captain Gabrielson, 
came through this region and camped on Stony Brook, 
near the falls, they were captured by a Leni Lenape 
tribe headed by Chief One Feather. 


The chief was about to burn Gabrielson at the 
stake, when a member of the captive party, a woman 
of darker complexion than the whites, slashed his 
ropes and set him free. The chief recognized her as 
a long-lost playmate of his childhood, hence the name 
“friend,” and she was married to the chief, hence the 
“orincess.” 


The original root word was found in Cumble’s 
vocabulary of the Natic Language of the Eastern 
Algonquins, seacoast Indians from whom the Leni 
Lenapes of this region’ obtained much of their 
language. The word “Weetomp” means friend or 
kinsman, the meanings applying to the legend’s facts 
in this case. 


Broadly interpreted this means “Friendly Falls.” 


The Editorial Department on the second floor is 
the heart of the newspaper. There are many activi- 
ties: Local, National and International news, Women’s 
Pages, Sports, Features, Wire Service, Art and Photo- 
graphic, Editorial writers, Library. 

Shortly after an important event takes place 
anywhere in the world the news staff is working on 
the story. It is here that editors, working day and 
night, sift and evaluate the constant flow of copy 
for the next edition. Reporters returned from local 
assignments type their stories and rewrite men take 
news items over the telephone, embodying the facts 
and figures in stories which later appear in the paper. 

The quiet efficient way the work is handled and 
the lack of confusion impresses the visitor. 

The desks of the reporters and rewrite men and 
women who cover the news happenings in our circu- 
lation area, its business, accidents, politics, fires, etc. 
are arranged in neat rows. In the right and center 
of the room are the desks of the City Editor and 
Assistant City Editor. Also the desks of the Telegraph 
Editor and Suburban Editor are in this section. 

The Telegraph Editor reads and sifts all material 
coming over the teletype machines. It is his responsi- 
bility to assess the news value from the mass of 
material received so one will have a clear under- 
standing of world events. Many stories pass over 
his desk daily and each must be read, edited or 
discarded. 

The City Editor and his assistant are responsible 
for the gathering of local news and one of their 
functions is to read each story, edit or condense as 
necessary. 


CITY DESK 


Local spot news is covered by staff workers who 
are assigned stories when they break or are antici- 
pated. In addition the editor often assigns a photog- 
rapher to accompany the reporter. There are other 
reporters on the staff on regular “beats” such as City 
Hall, Court, Police and Fire Departments and some 
have roving assignments covering human _ interest 
stories and stories of an historical nature. 


From the City Desk news moves to the Copy Desk. 
Here the news item, which is now called “copy” is 
read carefully. Trained men read and edit, make 
sure that all statements are correct and sometimes 
rewrite a part to make the facts clearer. After the 
story has been checked and double checked for con- 
tinuity, spelling and grammar, the Copy Desk men 
write the headlines. This is a difficult job, for it is 
their responsibility to sum up the story quickly so that 
when you get your paper, you'll know at a glance 
just what the story is about. In addition to a thorough 
knowledge of English of knowing how to say 
the same thing a dozen vivid ways . . . these men 
must work with great speed to meet the ever-present 
“deadline.” 


MAIN 
EDITORIAL 
OFFICE 


The Copy Desk is unusual in shape . . . for it’s 
like a horseshoe or a “U.” The men who sit around 
the outside are copy readers, but we call them “Rim 
Men” — and the man who sits within the slot is the 
Copy Desk Chief or “Slot Man.” It is his responsibility 
to pass unread copy to the copyreaders around the 
“rim” — and after they have checked for accuracy, 
style, facts, spelling and grammar, taken into consid- 
eration the laws of libel — made sure that the five 
W's (who, what, where, when, why) as well as the 
all important “how” are represented and the headline 
is written — the Copy Desk Chief gives it a further 
check. Copy Desk men work fast and as each piece 
of copy is ready it is rolled up, placed on an auto- 
matic conveyor and is on its way to the Composing 
Room. 


Many changes were made in 1960 to expedite 
the flow of copy from the Advertising and Editorial 
Departments to the Composing Room. The new mod- 
ern conveyor system which carries copy from the 
news room on the second floor to the Composing 
Room on the first floor is one of the latest methods 
used for this function. 


Adjacent to the Copy Desk is the desk of the 
Suburban Editor. Through this desk flows all the 
news from the correspondents in the suburban area 
where The Courier-News circulates. There are approxi- 
mately 40 people sending news from more than 76 
towns and villages that has to be evaluated daily by 
this editor. 


Off to the side of the main office is the office 
of the Managing Editor who is responsible for the 
smooth and efficient functioning of all news depart- 
ments as well as the entire news and editorial content 
of the paper. 


In back of the Managing Editor’s office is the 
office of the Associate Editor who is responsible for 
the Editorial Page; and also that of the Woman’s Page 
and Make-up Editor. This editor specializes in sub- 
jects of interest to women. He also supervises the 
make-up of the paper as to location of stories, articles 
and features. 


Adjacent to the Copy and Telegraph Editors’ 
desks is the Wire Room. This is completely enclosed 
and high-speed teletype machines bring in a never- 
ending flow of news. The wire room attendant 
watches constantly and as fast as a story from the 


WIRE 
NEWS 
MACHINES 


Associated Press is complete it is ripped off and dis- 
tributed to the proper Editor. In addition to the tele- 
types you will also see the Associated Press Photofax 
machine which receives and prints every photo sent 
out by this world-wide news service. A news service 
has its own reporters in different parts of the world 
and supplies subscribing newspapers with the news 
through the teletype machines. They look like giant 
typewriters encased in a metal cabinet and news can 
be read as line by line is typed out electrically at a 
rapid rate. The Associated Press maintains a vast 
organization throughout the world for on the spot 
gathering and dissemination of news. 
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There are four additional teletype machines in 
this room providing direct, two-way connections with 
Courier-News offices in Somerville, Metuchen, West- 
field, and Trenton. Machines exactly like the ones 
in the wire room transmit news and messages from 
reporters stationed in these offices. Classified adver- 
tisements and circulation information also are trans- 
mitted on these machines. Reporters are stationed 
at the Union County Courthouse in Elizabeth and the 
Middlesex County Courthouse in New Brunswick to 
cover news events in these places. The Trenton News 
Bureau in the State House provides intensified cover- 
age of all news events at State level. 


The Sports Department is located at the far end 
of the news room. Here are the Sports Editor and the 
men working under him who are all experts in this 


branch of news. Staff reporters cover local sports 
while national and international sports are covered 
by big name syndicate writers and the wire services. 
In this department is located another Associated Press 
wire machine giving constant reports of sports events 
all over the globe. 


The Library or “Morgue” is located across the 
hall from the news room. Newspaper people call 
the Library “the morgue” simply because the files are 
jammed with the stories of the lives of people in the 
news. When a famous person dies, the story of his 
life is taken out of the files for the next edition. This 
is only one of the functions of a newspaper library 
... for it is used regularly by reporters and editors 
for background material for facts. 
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Hours: 9 a.m. to 4 p.m. 
Daily Except Sunday 


Tel. BE 8-3373 
If no answer call WX-1122 


The New Bernardsville Office of 


The Courier-News, Plainfield 


Since this brochure was published, The Courier- 
News has added the fourth branch office located at 


37 Olcott Square, Bernardsville. 


This office was opened on July 31, 1961, to better 
serve our readers and advertisers within a large 
perimeter embracing parts of Somerset, Morris and 


Hunterdon Counties. 


In addition to local and state news coverage, the 
Gannett Group of Newspapers maintains a news 
service bureau in Washington, D. C. General national 
news is transmitted by teletype to The Courier-News. 
One member of this staff is assigned to cover all 


news events affecting New Jersey. 


AERIAL VIEW OF BERNARDSVILLE 


This room also contains two microfilm projectors 
on which may be viewed editions of The Courier-News 
and its predecessors from 1837 through the present 
date. This makes it easy for a reporter to consult 
any of our previous editions. On file are photographs 
of prominent local people who have made news... 
or are likely to make news in the future. There are 
also thousands of photographs, stories and biographi- 
cal sketches of nationally known people as well as 
world celebrities. 


The Plainfield Public Library has the same type 
of film reader and they also have microfilms of The 
Courier-News and its predecessors going back to 
1837. These films are used daily by the people in 
the Plainfield area interested in the news events of 
the past and is a service rendered the general public 
by The Courier-News and the Plainfield Public Library. 


The night staff — as large as its daytime counter- 
part — works until 2:30 a.m. six nights a week. This 
staff operates in much the same manner as the day 
staff under the supervision of the night editor. 


The news room of The Courier-News has plenty 
of room for expansion and is laid out with a view to 
efficiency of operation. The color scheme, sound- 
proofing and air conditioning are conducive to com- 
fort, clear thinking and good writing. 


Other interesting features of this room are the 
“Fire Tapper” and short wave Police radio receivers. 
The “Fire Tapper’ sounds an alarm simultaneously 
with the alarm at Fire Headquarters. The short wave 
receivers bring in police calls and the reporters are 
thereby alerted to happenings as they occur. 


LIBRARY 
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AUDITING DEPARTMENT 


Adjoining the Library on the second floor is the 
auditing department of the Business Office. Under 
the heading of Business Office you will find credit, 
accounting, purchasing, payroll, accounts payable 
and billing, also the cashier. 


In this department records of advertising ac- 
counts are kept and monthly statements are prepared 
on the billing machines and mailed. Books for the 
overall operation of the newspaper are kept. Pay- 
rolls are made up .. . and the million and one 
statistical jobs, which are necessary to maintain a 
smoothly functioning organization are tackled daily. 
Editorial and advertising linage is checked daily. All 
money coming into the newspaper is received in this 
department and proper credit is given to the various 
accounts. This department okays the credit of each 
advertiser. When bills are delinquent, it is up to them 
to see that the money due is collected. The Cashier 
makes all deposits and receives money from cus- 
tomers who wish to pay bills personally. This depart- 
ment is the central buying point for all supplies. 


Also on this floor are the offices of the Business 
Manager, the Auditor and the payroll office as well 
as the vault where the company records are kept 
when not in use. 


The Circulation Director also has his office on 
this floor together with various members of his depart- 
ment who keep the records pertaining to our thou- 
sands of subscribers. The activities of the city district 
managers and motor route operators are directed by 
this department. 


MAIN BUSINESS OFFICE 


In the main office are the desks of the adver- 
tising solicitors which are located in the center and 
right side of the office. Here every display adver- 
tisement which appears in The Courier-News_ is 
received. These men sell advertisements to the mer- 
chants and then lay out the ads, which they send to 
the Composing Room to be set in type . . . order 
engravings . . . and get final proofs for client okay 
before they are inserted in the paper. An advertising 
solicitor must know every phase of his work. He must 
be familiar with the different type “faces” and the 
point sizes of type together with appropriate illustra- 
tions, all taken together to produce an attractive and 


interesting advertisement. It is their responsibility to 
“lay the advertising portion of the paper out” : 
and this department gives a “dummy” to the Make-up 
Editor for use in placing the advertising on the pages. 
A different set of dummies is furnished by the editors 
for the placing of news stories and features. These 
two sets of dummies which must add up to exact 
pages are the result of cooperative work between 
Advertising and Editorial. At the close of each day a 
conference is held by Editorial and Advertising at 
which time the number of pages to be used for the 
next day’s paper is decided. 


DISPLAY ADVERTISING SECTION 


In addition a crew of messengers is on hand to 
pick up or deliver advertising copy and proofs. 


On the extreme left of the main office is the 
Classified or Want Ad Department. Want Ads are 
the simplest form of advertising. The oldest surviving 
advertisement in the world is a Want Ad .. . ex- 
humed from the ruins of Thebes, in which the owner 
of an Egyptian plantation requested the return of a 
runaway slave. The advertisement, now more than 
3,000 years old, was printed on Papyrus and may 
be seen in the British Museum in London. 


Courier-News ad takers can’t help this man find 
his runaway slave ... but they can help you find a 
pet, a job or ahouse. They’re experts, too, in helping 
you sell anything. 


At the rear of the main office is the office of the 
General Manager who is responsible for and directs 
the operation of the newspaper. 


To the right is the office of the Advertising Direc- 
tor. These offices, like all the others, are air condi- 
tioned and lighted by recessed fluorescent fixtures. 


The cashier and assistant cashier are located at 
the front counter where all monies are received and 
accounted for from the many thousands of readers 
and advertisers. 


COMPOSING ROOM 


The next department in our production process 
is the Composing Room. It is here that the paper 
takes form and substance. It is here that the news 
and advertising are set into type. 

The Composing Room is so constructed to permit 
streamlined production with a minimum of effort. 
Twenty-one linotype machines are neatly arranged on 
the Church Street side of the building. Here also are 
the three Elrod material-making machines and the 
work bench and lathe of the machinists. 

Those unfamiliar with the Linotype machine will 


marvel at the complexity of the machine. It contains 
more than 10,000 moving parts and each operation 


must be perfectly timed to coordinate successfully. 
The name Linotype explains its function. It sets a line 
of type, which, together with many others, goes to 
form the full page of printed matter. 


Three Elrod machines cast the column rules and 
slugs so necessary in the make-up of each page. 

Speed and accuracy are the ingredients essential 
to a’ newspaper and they are embodied in the 
physical form of the Linotype. This giant machine 
has interchangeable type faces and sizes. There are 
90 keys on the keyboard. On some machines, there 
are 34 more keys with magazines. This gives greater 
versatility in type sizes. Each time a key is touched 


LINOTYPE MACHINES 


a small brass matrix is released from the overhead 
magazine. These line up automatically to column 
width. When the line is completed, the operator 
pushes a lever which moves the line against a mold 
into which molten lead is forced. (AII metal is “cast” 
at 525 to 550 degrees and it is remelted and used 
over and over again . . . after the newspaper has 
been printed.) The result is a “slug” or a line of type 
which is ejected, too hot to handle, from the machine 
into a “galley.” An expert can produce eight or nine 
lines a minute. After each line is cast, a metal “hand” 
reaches down, picks up the used matrices, lifts them 
to a revolving bar which drops them in their proper 
places, ready to be used again. Line by line the 
characters are returned, each to its proper position. 
When the type leaves the Linotype machine it is placed 


on the dump bank . . . a proof is pulled immediately 
and rushed to the proofreaders with the original copy. 
Infinite care is exercised here . . . the proofreaders 


note corrections with marks closely resembling Egyp- 
tian hieroglyphics for the Composing Room to make 
before type is okayed for publication. The proof- 
readers are located in the center of the room. 


Heads are atfixed to news stories and ads com- 
pleted. The picture begins to take form as it is 
assembled in page layouts by the make-up men. As 
the page forms are completed, they are locked. The 
next step is to roll the complete form and its carriage, 
or turtle, (actually a steel table on wheels) to the mat 
roller in the Stereotype Department. 


Two Ludlow typecasting machines, used to set 


large type in display advertising, are located in this 
room. 

Two automatic electric storage cabinets provide 
storage space for 40 full pages of type awaiting use 
at a later time. This conserves valuable space. 

The ad alley is along the eastern side of the 
room. This consists of eight ad frames and four elec- 
tric saws used in connection with making up display 
advertising. 

There also is special lighting over each linotype 
machine and to insure greater comfort to the workers, 
all of the composing room is almost entirely composed 
of windows. A large section of the back wall is of 
glass block. The Composing Room is lighted by the 
latest type fluorescent fixtures giving ample light. 

The entire Composing Room is air conditioned to 
provide more balanced temperature Winter and Sum- 
mer. The air conditioning units cool the room in Sum- 
mer and by application of steam coils to the condi- 
tioners, they heat the air in Winter. 

Double doors at one end of the Composing Room 
open an area eight feet square for the handling of 
heavy or large equipment. 

One of the last pages of each edition to go to 
Stereotype is Page One. This is done so that all 
important late news flashes can be used before the 
page is printed. As soon as work on this edition has 
been completed by the Composing Room, they will 
start on the next edition. 

But thousands of times over the year pages are 
remade to accommodate news of special interest. 
This means doing the same thing over and over again. 


ABOVE: 


This is the only way a single word or a late news item 
can be inserted in a page. 

The locked form of type upon reaching the Stereo- 
typing Department is sent to the Scott moulder. Placed 
over the page and under heavy pressure, a mat or 
impression is rolled. One is necessary for each page 
of the paper. 

The matrix is trimmed and, after patching felt on 
back of matrix where there is no type, it is sent to the 
Stereotype Room in the basement through a metal 
chute where it is placed in a Sta-Hi electric drying 
machine and is formed into proper shape while being 


A MAT IS ROLLED 


LEFT: A PLATE IS CAST 


STEREOTYPE DEPARTMENT 


dried. It is this process which makes possible the 
transition from flat-bed printing to high-speed rotary 
presses. Here the flat mat is curved to fit the cylinder 
press. It is then placed in a Wood Pony Autoplate 
machine. 

Molten metal is pumped over the mat by an 
automatic compressed air pump and a cast of the 
page is made. The cast moves rapidly through the 
Pony Autoplate where it is trimmed to size and the 
underside shaved to proper thickness. An angle or 
bevel is then cut on each side of the plate so that it 
can be locked to the cylinders of the press. 

Automatically cooled by water, the plate is 
placed on the press and locked into place, 

Metal for these plates is kept constantly at a 
temperature of from 575 to 625 degrees in a melting 
pot which holds five tons of metal. Each plate weighs 
approximately 60 pounds. A smaller pot of two-ton 
capacity is kept heated for the casting of flat plates 
for pictures and advertising and for casting of pigs 
or bars for the electrically operated melting pots of 
the Linotype, Elrod and Ludlow typecasting machines. 
The material used in each day’s paper is remelted to 
form the “pigs,” to be used again in making type for 
the next day’s editions. 

When the mats are rolled for the day’s editions 
the pages are torn down. All the type that is not to 
be used again, both news and advertising, is dumped 
in the heavy metal chute through the first floor. The 
flow of metal into the pot in the basement is con- 
trolled by a shut-off gate. As metal pigs are cast the 
gate is opened to allow the pot to fill again. 


The press in the basement is a six-unit Hoe press 
with double folder. It has a capacity of 96 pages, 
16 pages to each unit. 

The press has a maximum speed of 36,000 
papers per hour to 48 pages. From 48 to 96 pages 
the maximum speed is 18,000 copies per hour. 


It is possible to operate the press from different 
stations including the main control panel, which is 
glass enclosed and air pressured with filtered air from 
outside. This is done to keep foreign particles from 
the delicate electrical relays which govern the speed 
of the press. Each station is equipped with six control 


SIX UNIT PRINTING PRESS 


buttons, ranging from start and stop to various 
speeds. A safety button on each of these stations 
enables the pressman to lock the press until he is 
ready again to start production. When this safety 
button is set, it is impossible to start the press from 
any other station than the one where the safety button 
was pressed. This feature provides an important 
safeguard for the pressmen. 


As the papers roll off the press at the center of 
the units, every 50th is thrown slightly out of line. 
This enables accurate and speedy count by employes 
of the mailing and delivery room. 


PAPER CONVEYOR FROM PRESS 


First, however, the papers must be carried from 
the press to the mailing room on the main floor. This 
is accomplished by means of a Cutler-Hammer con- 
veyor which takes the papers up close to the ceiling 
and across the basement through an opening in the 
floor to the mailing room. 


The entire Press Room including the Stereotyping 
Room located in the basement is served by an ink mist 
remover which purifies the air when the press is in 


operation and the pure air is then returned to the 
basement. This machine is capable of completely 
changing the air in the entire basement every few 
minutes. 

The huge rolls of paper stored along the Church 
Street side of the basement are brought into the build- 
ing on a lowerator and rolled onto a “dolly” which 
operates on a track system. This track system is 
adjacent to the press and the paper can be carried 
on the dollies to its proper position at either end of 
the press. A special electric hoist at each end of the 
press raises the huge rolls, each weighing 600 to 1400 
pounds, into position for printing. 

More than six carloads of paper can be stored 
here. 


There is also a huge tank for storage of ink, 
holding 2,000 gallons. It is equipped with an ingen- 
ious system of pumps providing facilities for pumping 
ink from a tank car outside the building into the tank, 
for pumping the ink from drums into the tank and for 
pumping the ink from the tank to the automatic wells 
of the giant press. 


There are also storage rooms for supplies. 


A section for district managers’ use is located 
in the mailing room on the first floor. 


A conference room is an added feature of the 
basement. Situated below the General Manager's 
office, it is 15 feet wide by 30 feet long and is fin- 
ished in knotty pine paneling. Pictures of large 
industrial establishments located within our circula- 
tion area line the walls of this room. They were 


taken from our helicopter. Trophies and citations 
awarded to The Courier-News over the years have 
also been placed in this room. 


In 1958 The Courier-News purchased the freight 
house at 520 North Avenue, Plainfield, for the storage 
of newsprint. The freight cars parked on a siding 
adjacent to this building are unloaded by one man 
directly into the storage space. This man uses a 
Clark loading machine which is driven by a motor 
and moves into the freight car, picks up a roll, and 
moves it either into storage or to a waiting truck to 
be delivered at The Courier-News plant. 


On the main floor the mailing or delivery room 
is located in the rear where the papers are taken from 
the conveyor in lots of 50 each, are wire-tied by an 
automatic machine, placed on a conveyor and carried 
by gravity to the loading section for delivery by dis- 
trict managers to dealers and Little Merchants and for 
delivery by suburban tube motor route men, all des- 
tined to homes in the Plainfield area. A large metal 
canopy over the loading area gives protection in 
inclement weather. 


Papers for mail subscribers are wrapped in this 
room and sorted into mail sacks for dispatch to the 
Post Office. This is the final operation in the produc- 
tion of a newspaper. 


Hundreds of enterprising and industrious boys 
deliver The Courier-News. They earn good money, 
learn salesmanship and build character through 
responsibility. Many important men in the nation 
started their careers by selling newspapers. 


ABOVE: MAIL ROO! 


LEFT: DELIVERING 
THE COURIER- 
NEWS TO 
YOUR HOME 


A PART OF DELIVERY FLEET 


The late Frank E. Gannett, founder of The Gan- 
nett Group of Newspapers, in 1952 established The 
Frank Gannett Newspaperboy Scholarships Inc. 

Two scholarships are awarded each year to 
Courier-News carrier boys who are graduating from 
high school. 

The award is based on high school records, 
ability as a newspaper boy and community activities 
and provides $750 a year to each winner during a 
four-year college course. 

The two scholarships are awarded at the time of 
high school graduation. 

The circulation delivery department is the last 
link between the reporter and the reader, between the 


advertising salesman and the reader and through 
delivery the direct link between the advertiser and the 
buying public. 

Two transformers, furnishing power for the 
many motors required to keep The Courier-News plant 
in operation, are housed in wells beneath the side- 
walk on the Church Street side of the building. 


The present power load flowing into the plant 
from lines of the Public Service is approximately 250 
horsepower and the building is equipped to carry a 
600 horsepower load. 


There are many steel desks, scores of leather- 
upholstered steel chairs, and steel letter files and 


cabinet units in the business and editorial offices in 
addition to miscellaneous other equipment. 

Medern air conditioning has been installed in all 
the offices on both floors as well as the Composing 
Room. This air conditioning heats, cools and venti- 
lates as needed. 

Lighting in the business and editorial offices is 
of the latest type fluorescent recessed plan set flush 
into an acoustical ceiling. 

With exception of the conference room, all walls, 
partitions and stairways are of fireproof construction. 

All equipment is electrically operated. 

A synchronized clock system with wall clocks in 
all departments is controlled by a master clock in the 
business office on the main floor. 

Electrically cooled drinking water fountains are 
located in each department. 

An ultra-modern telephone system is operated in 
the city news room. This enables the City Editor to 
switch an incoming call to any reporter without rout- 
ing it back through the main switchboard. Headpiece 
receiving sets, which may be used when desired, 
permit reporters and also classified ad takers freedom 
of hands in operating a typewriter while recording 
a news item or advertisement. 

An office inter-communicating telephone system, 
connecting the General Manager's office with all 
executives and all executives with one another, per- 
mits private conversation without interruption. 

Paved parking lots for use of employes are 
located on Church Street. Garages and storage build- 
ings are also located here. 


HOW NEWS PRINT 


IS HANDLED 


A large fireproof vault for storage of valuable 
equipment is located in the basement. Also located 
in the basement is a well-equipped job plant used 
almost exclusively for production of office stationery 
used by The Courier-News. 


In 1960 a new neon sign was erected across the 
top of the southeast side of the building with the 
words “The Courier-News.” This sign is five feet tall 
by sixty feet long and lights up automatically in the 
evening. The letiers on the sign are made with 
stainless steel and covered with plastic, the neon 
tubes being concealed within the letters. This sign 


is seen readily from the railroad, railroad station and 
adjacent areas. 


The Courier-News requires the services of many 
employes in the production of the newspaper. Some 
40 correspondents send in news items from munici- 
palities in suburban territory and approximately 500 
Little Merchants buy, sell and deliver The Courier- 
News to readers who wish the paper delivered to 
their homes. Twenty-three vehicles are used in deliv- 
ering the paper. The Little Merchants and motor route 
operators deliver The Courier-News in over 76 com- 
munities in Central Jersey. 


Area News, Advertising and Circulation Offices 


METUCHEN, N. J. 
543 Middlesex Ave. 
Dial LI 9-5700 


SOMERVILLE, N. J. 
16 Division St. 4 Elm St. 
Dial RA 5-6000 


WESTFIELD, N. J. 
Dial AD 2-4100 


Nationally Represented by: Gannett Advertising Sales, Ine. 


1271 Avenue of the Americas, 
New York 20, N. Y. 


681 Market Street, 


San Francisco 5, Calif. Detroit 26, Mich. 


1664 Penebscot Building, 


315 East Water Street 400 North Michigan Avenue, 
Syracuse 2, N. Y. 


Chicago 11, Illinois 


12 South 12th Street, 


10 Prospect Street, 
Philadelphia 7, Pa. 


Hartford 1, Conn. 


The newspapers of America are ever alert to the threat 
of encroachment on the public’s right to know and are striving 
daily to keep the press free and untrammeled and to protect its 
fundamental constitutional right to present all the news fully 


and freely for the enlightenment and guidance of the people. 
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The Courier-News Circulation Area 
Main Office: 201 Church St., Plainfield, N. J. DIAL PL 7-4000 


